Office of State Vice-President
Duties/Procedures

1. Honor all duties listed in the National By-Laws of Winnebago-Itasca Travelers.

2. Rally coordinator.  In charge of pre-rally and rally activities, entertainment, signup sheets for activities and games, rules and score sheet for games, etc.  Rally information is in the white folder.  Vice-president should coordinate with the Secretary on sending out letters for the rally.  Samples of letters, list of previous contacts are in the white notebook.
3. Check the inventory list of paper products before each outing/rally and purchase items has needed before the outing/rally.  An up-to-date list will be sent to you from the Secretary.  

4. Check with the chapter in charge of drinks concerning the purchasing of ice for the outing/rally.  It is usually the vice-presidents job to purchase the ice.
5. Responsible for contacting a caterer for Saturday Dinner for the Spring & Fall outing.

6. Responsible for contacting a caterer for Friday Dinner, Saturday Breakfast & Saturday Dinner for the State Rally.

7. Responsible for ordering donuts for Sunday morning breakfast at both outings and rally.  (Order donuts on Thursday before each outing/rally and pick up for 8:00a.m. breakfast.)  Recently we have order donuts from Hometown  Foods in Gilman.  Recommendation—have the donuts their by 7:30a.m. for early check outs.
8. If a prayer service is desired for Sunday morning immediately after breakfast—coordinate this with the president.
Contact a person to lead the prayer service

Make sure a few chairs are left out for the service by talking with the chapter in charge of housekeeping.

